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Membership Application Form
Please read the “Notes to ACTAPS Membership Application” (appended to the Application) before completing this form.
Checklist: 
	[image: Stop outline]
	Complete this application form

	[image: Stop outline]
	List in a separate document three current or recent cases

	[image: Stop outline]
	Obtain your practising certificate or equivalent

	[image: Stop outline]
	Upload all three documents through the portal at https://actaps.glueup.com



This application form is to be uploaded via the ACTAPS membership application portal at https://actaps.glueup.com, together with your list of cases, practising certificate or equivalent document. We aim to consider applications within a month of submission, but please note that if an application form is incomplete or incorrect the process takes longer.

1. PERSONAL INFORMATION
Name	 _________________________________________________________________
Firm	 ______________________________________________ 

2. EXPERIENCE



a) Relevant experience
Please mark the boxes to show the categories of work of you have undertaken post-qualification in the capacity in which you are applying. These may be in any jurisdiction in which you are entitled to practise.
	Probate disputes including Inheritance Act claims
	

	Capacity Disputes
	

	Proprietary Estoppel
	

	Breach of trust claims
	

	Sham trusts
	

	Conflicts in relation to the appointment and removal of trustees and/or executors
	

	Conflicts regarding the validity and construction of wills and/or trust documents
	

	Rectification applications
	

	Constructive trusts/resulting trusts
	

	Blessing/Beddoe applications
	

	Contested construction/directions applications
	

	Disputes relating to the terms and validity of the wording of specific trusts and/or wills
	

	Dispute resolution relating to trusts and estates
	

	
b) Please state the number of years of relevant experience (see Appendix 1) you have
	



	c) Please state the percentage of your practice that involves the type of work you have marked under section (b) above
	
	



d) Please provide the years in which this relevant experience was gained   _______ to _______
Please read carefully section C of the “Notes to ACTAPS Membership Application” 

e) Please note: In the case of an Associate Member applying for full membership, it is imperative that (1) contentious trust and probate work accounts for at least 50% of their active workload in the last two years (both of which must be post-qualification), and (2) that this work will continue at that rate for the foreseeable future.
	I am an associate member.  I confirm points 1 and 2
	



	The percentage of such work is 
	


	 
3. DECLARATION, SIGNATURE AND COUNTER-SIGNATURE
Applicant’s declaration and signature
I confirm that the details given are correct, and I hereby consent to the Association holding the above personal data directly or through agents for the purposes of mailings and other communications.  I further consent to such data being disclosed by the Association in furtherance of the purposes and objectives of the Association or as required by law.
I undertake to pay any subscriptions throughout my membership as may be levied by the Committee of the Association.
In furtherance of their consideration of my application to ACTAPS, I understand that the committee may make further enquiries as they deem necessary.
Signed ________________________________________________ Dated ________________________
	Countersignature
I (Head of Department/Chambers/Managing Partner) confirm that all information provided in Sections 2 and 3 is correct.
Signed ________________________________________________ Dated ________________________

NB: In the event that you are yourself the Head of Department/Chambers, please ensure that the form is counter-signed here by the Managing Partner, a senior barrister of at least ten years’ standing, or a member of ACTPAS of at least five years’ standing.

Appendix 1
Notes to ACTAPS Membership Application Form
These notes should be read carefully before completing the Membership Application Form 
A	Membership
(i)	In order for Solicitors, Overseas Lawyers and Legal Executives to qualify for membership they must satisfy the following requirements:-
A practitioner must have either:-
(a)	gained five years relevant experience (“relevant experience” in this instance means that 50% of the practitioner’s year on year workload has over that period involved one or more of the areas of experience listed on the form above);
(b)	gained ten years relevant experience (“relevant experience” in this instance means that 25% of the practitioner’s year on year workload has over that period involved one or more of the areas of experience listed on the form above); or
(c)	completed the ACTAPS course and gained two years’ relevant experience (“relevant experience” in this instance means that 50% of the practitioner’s year on year workload has over that period involved one or more of the areas of experience listed on the form above).
(ii)	In order for Barristers to qualify for Membership they must satisfy the following requirements:-
(a)	A(i)(a) or A(i)(b) above; and must have
(b)	appeared in at least three contested hearings in the High Court, together involving at least three of the areas of experience listed on the form above.
In order for Mediators to qualify for Membership they must satisfy the following requirements:-
A Mediator must have either:-
(a)	A(i)(a) or A(i)(b) above; and must have
(b)	conducted at least three mediations involving at least three of the areas of experience listed on the form above.
In order for Arbitrators to qualify for Membership they must satisfy the following requirements:-
An Arbitrator must have either:-
(a)	A(i)(a) or A(i)(b) above; and must have
(b)	appeared in at least three Arbitrations involving at least three of the areas of experience listed on the form above.
B	Dates of experience
(i)	Any practitioner applying for Membership must have gained the years of the requisite years of relevant experience in the years immediately preceding the date of the application. Periods of parental leave within those years are not deducted. Thus, for example, someone who applies in 2026 will be eligible for full membership if their workload has been more than 50% CTP since 2021, even if 2023 was spent on parental leave. Such an applicant does not have to look back to 2020.
(ii)	All “relevant experience” must have been gained post-qualification.
(iii)	Non-fee-earning activity, such as management or training responsibility, is not counted in the calculation of workload. Thus, for example, someone who spends 40% of their time on CTP, 40% of their time on other work and 20% of their time on management responsibilities meets the 50% requirement.
(iv)	The membership committee can consider other appropriate concessions to meet individual circumstances.
3	COUNTER-SIGNATURE
The Head of the applicant’s Department/Chambers should counter-sign the Declaration at Section 5 of the application form.  
If the applicant is the Head of his/her Department/Chambers then the Declaration at Section 5 should in the case of solicitors be countersigned by the firm’s Managing Partner, and in the case of barristers, the Declaration should be countersigned by a senior barrister from your Chambers of at least ten years standing/has been a member of ACTPAS for at least five years, in your Chambers.
4	CURRENT OR RECENT CASES
	Your current or recent cases should be anonymised. Each case should relate to a different area of the type of work listed in section 2(a) above. Please provide a description of each case and your role in that case, in no more than 500 words per case, and the date of each case.	
5	THE PROCESS
	The process involves the following steps:
(i) You upload your completed application form and supporting documents through the portal at https://actaps.glueup.com
(ii) Correctly completed applications will be considered by ACTAPS. Please note that members of the Committee are volunteers and fit their roles around their other commitments.
(iii) If your application is successful, you will be notified and asked to make a payment, pro-rated to the remaining membership year.
(iv) Following payment, your application will be finally approved, you will be asked to activate your account through GlueUp and you will be able to complete your details for inclusion in the online Directory.
(v) You will also receive a membership certificate and the login details to the Members’ Area of the website.
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